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Dear Prospective Police Applicant: 

Thank you for your interest in a career with the City of Hartsville Police Department.  To begin the application process, all applicants are 
required to submit a complete application packet. Incomplete application packets will not be considered.  

Requirement of applicant: 
* 21 years of age 
*  High School Diploma or equivalent 
*  Ability to complete the South Carolina Criminal Justice Academy (9 weeks) 
* Possess valid South Carolina driver’s license 
*  Vision correctable to 20/20 

Application packet must include: 
*     Signed application (Available @ City Human Resources office or may be downloaded @ www.hartsvillesc.com)
*     Signed waivers and notarized where applicable 
*     Ten-year driving record (Driving records must cover all states where a license was held over the past 10 years) 
*     Copy of SC Law Enforcement Certification 
*     Copy of social security card and driver’s license  
*     Copy of High School Diploma or State GED certificate 
*     Copy of birth certificate or Certificate of Naturalization (if US citizen through Naturalization process) 
*     A certified copy of college transcript(s), if you have attended or graduated from college 
*     A copy of DD214 (former military service members must furnish their final DD214) 

Candidates for employment are prohibited from having visible tattoos while in uniform. Males will not wear earrings while on duty  
except in undercover situations and with prior approval.  

As an equal opportunity employer, it is the policy of the City of Hartsville Police Department to only hire qualified applicants who  
are best suited for employment with our agency without regard to race, religion, color, national origin, age, sex, marital status,
sexual orientation, or affiliation or any other unlawful discriminator(s).  The following steps may occur in the employment process: 

*  review of application packet (HR to determine minimum qualifications and then by the hiring Department)      
*      Preliminary background investigation to include at a minimum: 

o Driver’s license, criminal history (NCIC), and credit check 
o Verification of prior employment, education and experience 

* Interview with background investigator (may occur more than once) 
*      Contact references (in person where practical) 
*      Thorough investigation of any adverse disclosures or discoveries 
*      Physical agility testing - A detailed task orientation will be given on the day of the test. 
*      Written Testing 
*      Oral Interviews 
*      Interview with Command staff and/or Professional Board 
*      Interview with Chief of Police, HR Director, City Manager 
*      Conditional offer of employment 
*      Psychological Testing 
*      Polygraph Exam 
*      Drug testing and physical examination 
*      Orientation for employment 

You will be contacted if you are considered beyond the preliminary review of your application. Our process could take from one 
to three months depending on the department’s status of hiring, the scheduling of testing and the applicant’s particular 
background.  Should you not be selected at this time, you may reapply and repeat the process. Please feel free to call with any
questions. 

Best Wishes, 

Jerry Thompson 
Chief of Police (Interim)

Preliminary

Hartsville Police Department       


